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JOB DESCRIPTION OF THE INTERNSHIP
FACULTY OF OPERATIONAL ECONOMICS

Study Programme:		B-EAM
Programme Guarantor:		doc. Ing. Petr Rozmahel, Ph.D.
Number of Practical Hours:	160 hr.
Credits:				6

Recommended Internship Activities:
· preparation of materials to support strategic decision-making; supervision of small project teams and independent management of projects across key functional areas (marketing, operations, finance); preparation of business process documentation; maintenance and development of the organisation’s process management system and process model; evaluation of the potential of innovative activities;
· independent conduct of quantitative analyses of the micro- and macro-environment, as well as the internal environment of an economic entity; preparation and presentation of partial, summary, interim and annual analytical reports and other relevant outputs in the field of economics for both private and public sector organisations; solving complex problem situations requiring qualified decision-making based on the processing and evaluation of economic data;
· workforce planning and development of organisational strategies in this area; collective bargaining; organisation and evaluation of job applications from candidates both within and outside the organisation; labour market analysis in relation to the organisation’s staffing needs; recruitment, selection and employment of staff; design and supervision of recruitment advertising;
· accounting activities using professional accounting software (maintenance of travel documentation, posting of incoming and outgoing invoices, preparation of documentation for annual income tax settlements, preparation of VAT returns and related VAT reporting, depreciation accounting, etc.).
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