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Welcome to the 
Faculty of 
Bussiness and 
Economics



Bc. Anna Zavadilová

anna.zavadilova@mendelu.cz

+420 545 132 799

Office Q1.90

Office hours:

Mon 10:00 – 11:30 (reservations only)

Wed 11:00 – 11:30; 13:00 – 14:00

Fri 8:30 – 11:30 (reservations only)

You can schedule an appointment with me outside

the official office hours via email/MS Teams

Contact foreign@pef.mendelu.cz

https://mm.mendelu.cz/mapwidget/embed?building=0&floor=5&place=573&center=49.209338,16.614626&zoom=21


My MENDELU

https://my.mendelu.cz/


My MENDELU



My MENDELU



My MENDELU



My MENDELU

Website

https://my.mendelu.cz/
https://my.mendelu.cz/


https://international.mendelu.cz/en/homepage/


https://pef.mendelu.cz/en/?psn=0


Academic Calendar

Winter Semester 25/26

Teaching Period

September 22 – December 19

Exam Period

December 20 – February 6



UIS – University Information System

is.mendelu.cz/en

How to work with it

https://is.mendelu.cz/?lang=en
https://is.mendelu.cz/?lang=en


UIS – Timetable



UIS – Timetable

Wifi

conection

guides



UIS – Timetable



UIS – Timetable

Your

Schedule

Odd/even

weeks



UIS – Timetable

Lecture Seminar



UIS – Timetable

Lecture Seminar

If the lecture or seminar does not have a number – it is

held every single week

If the lecture or seminar has a number – it is held only

on odd/even week (depends on the number)

Odd week = 1, 3, 5…

Even week = 2, 4, 6…



UIS – Timetable



UIS – Timetable

If you are still unsure what your schedule

for the upcomming week is, you can

always display schedule only for one

week or even one day.

You just need to select to display 

„particular in days“ and then you need to 

select the dates. After clicking the

„Display“ button you will know your

schedule for these specific days.



UIS – Timetable conflict

Timetable conflict means situation when your schedule has more

lectures/seminars in one time (watch out for to odd and even weeks), 

in this situation it is better to drop one of the courses and chose another

course from our catalogue.

In this situation the student should contact me via email or teams.

Timetable of all courses

https://pef.mendelu.cz/en/faculty-of-business-and-economics/exchange-students/during-mobility/?psn=700


UIS – Timetable conflict

Timetable conflict means situation

when your schedule has more

lectures/seminars in one time (watch

out for to odd and even weeks), 

in this situation it is better to drop 

one of the courses and chose

another course from our catalogue.

In this situation the student should

contact me via email or teams.

For example the student with this 

schedule probably should drop 

the European Intergration

and Globalization and choose some 

other course.

Timetable of all courses

https://pef.mendelu.cz/en/faculty-of-business-and-economics/exchange-students/during-mobility/?psn=700


Changes to Learning agreement

Contact Faculty
Coordinator

To ensure that the change is
possible

Fill out and 
Submit form

Get it signed
by all 3 parties

22. 9. - 3. 10. 

You can make changes
freely

4. 10. – 17. 10.

Changes needs to be
approved by teacher

After 17. 10.

Changes cannot be
done

Timeline of changes

Process of changes



Changes to Learning agreement

1 2 3 4 5

4

Changes of courses to your Learning agreement must not change your chosen
faculty.



Changes to Learning agreement

Changes of courses to your Learning agreement must not change your chosen faculty.

Your learning agreement specifies the faculty where your mobility takes place. 
You can not chose more courses on other faculty than in the faculty you specified in your
Learning agreement. 

1 2 3 4 5

4

Number of courses:



Sport activites

• Master students – 2 sports for free
• Bachelor students – 3 sports for free

Master students – 2 sports for free

Bachelor students – 3 sports for free

Every extra sport costs 540 CZK per semester 

≈ €21 or $27

The activity „Fitness“ is always 750 CZK per semester

≈ €29 or $38



Sport activites

• Master students – 2 sports for free
• Bachelor students – 3 sports for free

Master students – 2 sports for free

Bachelor students – 3 sports for free

If you sign for a sport activity and do not wish to continue 

you need to cancel it. Otherwise you will be charged as if 

you attended. 

Changes in assigned sports need to be made by date 

provided by CSA MENDELU.



Languages

English

Czech

Other

FBE course

English 3

Contact Ing. Bohdana Čechová 

at incoming@mendelu.cz

(French, German, Spanish)

Available at FRDIS

https://international.mendelu.cz/wp-content/uploads/2025/08/FRRMS-courses-2025_26.pdf


Excuse notes

If you are not able to join class because of illness/doctor‘s

visit, you are obliged to submit doctor‘s confirmation to 

anna.zavadilova@mendelu.cz

Information about your absence will be

added to UIS so that all your teachers see it. 



Navigation in the
University
Information
System

How to log in

https://is.mendelu.cz/?lang=en


UIS navigation

Teachers will send e-mails with information and study 

materials to your school email and they will upload files 

in UIS (My lecture sheets)

How to access it?

1. School e-mail Office 365

2. Materials for the course

3. Points for your work

4. Submitting your coursework

5. Exam registration system

6. Your overal course result



1. School e-mail Office 365 just click it and you will be thein 

your email

Everyone will contact you through you school

e-mail. You can forward these emails to your

personal email. Guide followes.

The password automatically changes

everywhere (UIS, email, my MENDELU…)



1. forwarding to personal e-mail

Video in english

step 1

- enter e-mail folder

step 2

- click on Settings

step 3

- click to view all settings

https://www.youtube.com/watch?v=sDnk_8oXV_A


1. forwarding to personal e-mail

step 6

- save

step 5

- click and type your personal e-mail

step 4

- click on redirecting



2. Materials for the course



2. Materials for the course

Foreign students –

Exchange programs

Erasmus +

Full-time



Foreign students –

Exchange programs

Erasmus +

Full-time

2. Materials for the course

Select agenda „My lectures sheet“



2. Materials for the course

(select an icon for specific course)



2. Materials for the course
This is how it will look like

once there are documents

You will see course materials here

(you can download individual documents by clicking on them)

Or/And you can click on individual 

arrows to enter a folder of documents



3. Points for your work

(select an icon for specific course)



3. Points for your work
(this is how it will look

once you have points)



4. Submitting your coursework

Foreign students –

Exchange programs

Erasmus +

Full-time

Select agenda „Coursework

submission“



4. Submitting your coursework

After you will see your submitted

documents and points you obtained

(here you will submit your

coursework)



5. Exam registration system

Foreign students –

Exchange programs

Erasmus +

Full-time

Select agenda „Register for

examinations“



5. Exam registration system



5. Exam registration system



5. Exam registration system

once you select the arrow and 

succesfully register = the exam

will be shown in the first table



6. Your overal course result

Foreign students –

Exchange programs

Erasmus +

Full-time

Select agenda „E-study record“



6. Your overal course result



Plagiarism at MENDELU

Cheating on exams and plagiarism in writing is 

considered a serious break of study rules at MENDELU.

Please make sure to always cite your sources 

when writing a project, essay, homework.



Waste tax

Students are required to pay the fee for municipal 

waste disposal to City Municipality 

(approx. 335 CZK/semester)

• Register at brnoid.cz/en, 

• fill in the form (section Waste tax) 

Make sure to mention your date of birth and that 

you are Erasmus/exchange student.

Please follow the instructions on displays 

at dormitories 

Official instructions

https://en.brno.cz/w/waste-tax


IT Support (Helpdesk)

https://helpdesk.mendelu.cz/
https://helpdesk.mendelu.cz/


Library

There are 3 libraries in Brno campus and one in 

Lednice campus

• Loan services

• Printing and photocopying

• Consultation and advisory

• Exchange of magazines

Make sure to return all books before your departure!

Library services

https://uvis.mendelu.cz/en/library-services#vypujcky


Blue Postbox

For your feedback, questions, comments…

You can insert an anonymous message.
Q0

3

Blue Postbox



Thank you for your attention.

If you have any questions, please contact

me at anna.zavadilova@mendelu.cz



Thank you for your attention.

Do you have any questions?


