
  

1. CREATE APPLICATION 
- Create new e-application 

- If you want to log in into your existing application/change password/you are our student, click on 
the respective buttons 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. SELECT THE FACULTY 

 

 

 

 



  

3. SELECT TYPE OF STUDY 
- Choose between Bachelor or Master 

- Click on “Select type of study” 

 

 

 

 

 

 

 

 

 

 

 

4. SELECT TYPE OF STUDY 
- Choose between Bachelor or Master studies 

- Make sure you choose the one which has in “Notes” written Admission process 
- The program you choose has the suffix “A” stating the study program is in English 

- Bachelor: B-EAMA, Master: C-EAMA or C-OIA 

 

 

 

  



  

5. FILL OUT THE APPLICATION 

- If you are non-Czech, non-Slovak, always fill out your date of birth 
- Fill out your full name as per passport 

- If you have middle name, add it to the name 
- The countries are stated with their official names 

- Click on “File an e-application and go on” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

6. SAVE YOUR LOG IN DETAILS AND PASSWORD 
- You will receive an email with login details as well. Save it! 

- Click on “Enter the e-application for the first time” 

 

 

 

 

 

 

 

 

 

7. COMPLETE THE APPLICATION 

- Now it’s time to complete and finish your application 
- You need to fill out Personal data, Applicant’s address, insert required documents and submit the 

application 
- Enter the section: Personal data 

 

 

 

 

 

 

 

 

 

 

 



  

8. PERSONAL DATA - WHAT TO FOCUS ON 
- If you don’t have name/surname, insert a dash 

- University: If you didn’t study in CZ, mark “A different university” 
o If you didn’t have any program name, put “general” 

o If the graduation year shows error, insert any close year which is available 
- After you are done, scroll up to the navigation point and click on “Register of e-applications” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

9. MAIN PAGE OF E-APPLICATION 
- Your personal data was successfully saved, now fill out the applicant’s address 

- Enter the section: Personal data 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

10. APPLICANT’S ADDRESS – WHAT TO FOCUS ON 
- Please fill out the permanent address of yours. This address will be on your admission documents 

and you will be presenting them to the embassy. Make sure all is correct. 
- If you don’t have a post code, insert a dash. NOTE: Country prefix for calls is NOT a post code 

- If you don’t have a street number, insert a dash. 
- Contact address is not needed at this point 

- After you are done, scroll up to the navigation point and click on “Register of e-applications” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

11. MAIN PAGE OF E-APPLICATION 
- Your address was successfully saved, now insert the required documents 

- Ignore the section “The request for adjustment of conditions” 
- Now you will upload required documents 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

12. UPLOADING DOCUMENTS 
- Select a file and upload a required document. 

- The red button will change to a yellow one, it means you submitted successfully 
- After you are done, scroll up to the navigation point and click on “Register of e-applications” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



  

13. APPLICATION SUBMISSION 
- Enter the section “Submission e-application” 

- Submit your application by clicking on the button “Submit binding e-application” 
- Now you are done with your application! 😊 

- You will receive all information by email from the international office. Make sure you stated 
your correct email address 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


