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Ing. Kateřina 
Benešovská

- Study stays Erasmus+ katerina.benesovska@mendelu.cz

545 132 704

Ing. Kateřina 
Prášková

- Internships Erasmus+

- Bilateral agreements

- Staff mobility

- International Week

katerina.praskova@mendelu.cz

545 132 725

Contact
foreign@pef.mendelu.cz



International Relations Office

Q 1.89

Office hours:

Mon 10:00-11:30 reservations

Wed 10:00-11:30 & 13-14

 Outside office hours:

E-mails only



Mobile application for students

https://my.mendelu.cz/

My MENDELU



FBE website
https://pef.mendelu.cz/en/

Website

MENDELU website
https://international.mendelu.cz/en

https://pef.mendelu.cz/en/


www.is.mendelu.cz/en

UIS - University Information System



UIS



UIS – Student‘s portal



Enrollment

System of green/red dots 

does not apply to exchange students,

for assistance, see IRO

Do not worry, if you see that some of your 

courses have red dots. You can keep such 

courses, I will help you with it‘s maintenance 

– e.g. to change the timetable. 

The system of red/green dots applies to our 

full time students who have to take courses 

one by one. For exchange students it is 

information that certain previous knowledge 

may be required.



SAMPLE of student‘s timetable

lectures

seminars

Odd =1,3,5…

Even = 2,4,6,…



Timetable conflict

- drop 1 of the courses and try to find alternative course

 (for timetable of other courses see pdf)

https://www.pef.mendelu.cz/wcd/web-pef-en/exchange-students/courses-in-english_second-semester-21_22.pdf


Courses in UIS

List of courses for the first semester on FBE website 



Timetables

Timetable for courses taught in the first semester 2024: pdf

https://pef.mendelu.cz/en/faculty-of-business-and-economics/exchange-students/during-mobility/?psn=1000


Timetables

What week is it?

Odd week: 1, 3, 5, 7,….

Even week: 2, 4, 6, 8,…



Changes to Learning Agreement

website

Always contact 
faculty 

International 
Office 

Online changes 
(Erasmus+) 

/ submit form 

(available on website)

Deadline 4.10. 
2024

2 weeks from the 
start of teaching

Later changes only 
upon teacher‘s 

approval

Signed by

all 3 
parties

https://www.iro.mendelu.cz/wcd/w-rek-mv/dokumenty/prijizdejici-studenti-incoming-students/learning_agreement_erasmus_sms1.docx


Changes to Learning agreement

- Online or use a form



Sport activities

http://csa.mendelu.cz/en/

- 2 sports for free (master degree students)

- 3 sports for free (bachelor students)

- there is a fee of 540 CZK for every extra sport

- fee for acitivity „Fitness“ is 750 CZK per semester

 (payments to CSA office)

Students have to cancell sports they do not want to continue in, 

otherwise they will be charged as if they attended. Such changes has 

to be made by date provided by CSA MENDELU.

http://csa.mendelu.cz/en/
http://csa.mendelu.cz/sportovni-aktivity-a-kurzy/28963-uredni-hodiny-pokladny-csa


Languages

incoming@mendelu.cz

Faculty of Regional Development and International Studies

Faculty of Regional Development and International Studies

Faculty of Regional Development 
and International Studies

English language

• contact Ms. Bohdana Čechová 
(incoming@mendelu.cz)Czech language 

(3 ECTS)

• available at Faculty of Regional 
Development and International 
Studies

Other language 
courses

English 3

mailto:incoming@mendelu.cz
http://www.frdis.com/study-programmes/
http://www.frdis.com/study-programmes/
http://www.frdis.com/study-programmes/


Excuse notes

If you are not able to join class 

because of illness/doctor‘s visit, 

you are obliged to submit 

doctor‘s confirmation to faculty 

International Relations Office. 

Information about your absence 

will be added to UIS so that all 

your teachers would see it. 



Teachers will send e-mails with information and study materials to your school

email and they will upload files in UIS (My lecture sheets)

How to access it?

1) login to UIS (is.mendelu.cz/en)

2) check your school e-mail Office 365

3) My College – Student’s portal – My lectures sheet, List of topics

For submitting your work use My College – Student’s portal - Coursework 

submission

Course information



My lectures sheet



My lectures sheet (sample) – points for your work 



Coursework submission (sample)



Coursework submission (sample)



EXAMINATION PERIOD

3 different types of course completion:

- credit = fulfilment of requirements

- credit followed by exam

- exam

Requirements for course completion depend on the teacher 

(projects, essays, attendance-you can miss 2 lessons!,…)

All terms for exams are announced by teachers in UIS.

Try to register for early terms – never for the last one, take into 

consideration you may need 1 or 2 terms for a re-sit.



How to register for exam? (1)



How to register for exam? (2)



How to register for exam? (3)



How to register for exam? (4)



Beware of plagiarism!!!

Please make sure to always cite 

your sources when writing a 

project, essay, homework.

Cheating on exams and plagiarism 

in writing is considered a serious 

break of study rules at MENDELU.



University e-mail – forwarding to personal e-mail

step 1

- enter e-mail folder

step 2

- click on Settings

step 3

- click to view all settings

Video in english: https://www.youtube.com/watch?v=sDnk_8oXV_A

https://www.youtube.com/watch?v=sDnk_8oXV_A


step 6

- save

step 5

- click and type your personal e-mail

step 4

- click on redirecting

University e-mail – forwarding to personal e-mail



Accommodation

• Students are required to pay the fee for municipal waste 

disposal to City Municipality (approx. 335 CZK/semester)

https://en.brno.cz/w/waste-tax

• Instructions described also here quite clearly https://www.brnoexpatcentre.eu/im-an-expat/local-

fees/waste-collection-and-recycling/

• Register at https://www.brnoid.cz/en, fill in the form (section Waste tax), 

make sure to mention your date of birth and that you are Erasmus/exchange 

student 

• Please follow the instructions on displays at dormitories 

https://en.brno.cz/w/waste-tax
https://www.brnoid.cz/en


IT Support (HELPDESK)



Library 

Postbox for your feedback, 

questions, comments..
Make sure to return 

all books before your 

departure !!! 

blue Postbox&



Thank you for your attention!
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