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Main tasks and responsibilities:

e Administrative support to the international officer.

e Actively seeking opportunities to promote our English
language study programmes.

e Communicating with partners and agents.

e Assisting in the organisation of international events.

e Other administrative support for services offered by the
faculty's international office.

Required Skills:

e Proactivity, communication skills, sense of
responsibility, flexibility, open-mindedness
e Digital-savvy, especially using Microsoft Office

e Fluency in English (at least level B2) 3 =

the European Union

No salary is provided, use of Erasmus+ grant for the internship
Is expected. The faculty will provide funds for lunches at a
reasonable cost, a symbolic monthly award for successfully
completed work, and assistance in finding housing.

Students interested in this offer are encouraged to send their
motivation letter and CV to erasmus@fos-unm.si.

Visit us and give us the opportunity to build a partnership with
you. We are looking forward to welcoming you in Novo mesto!

erasmus@fos-unm.si
Contact us

for more fos-unm.si

information: Ulica talcev 3, 8000 Novo mesto,
Slovenia




